
one (1) dependent is completely free to you. Additional 
dependents will be at the Family premium rate of $494 
per month

• Two Group Term Life Insurance Policy and Accidental 
Death and Dismemberment: 

 o  1½ times regular salary paid by the City 

  o $10,000 for Group Term Life Insurance Policy and Acciden-
tal Death and Dismemberment if employee enrolls in the 
City’s health insurance plan

• Twelve (12) paid Holidays per year

• Twenty (20) hours of Floating Holiday per year 

• Vacation accrual of ten (10) hours per month, increasing each 
five (5) incremental years of continuous service, up to eighteen 
and a quarter (18.25) hours per month

• Sick leave accrual of ten (10) hours per month

• Management Leave of forty (40) hours per calendar year

• Auto allowance of two-hundred and sixty dollars ($260.00) per month

• Wellness Stipend of $500 per fiscal year to use towards wellness 
related programs.

• Enrollment in CalPERS with formula 2.0% at age 55 for Classic CalPERS 
membership; enrollment in CalPERS with formula 2.0% at age 62 for 
PEPRA CalPERS membership. Membership is determined by CalPERS.

• Medicare deduction of 1.45%

• Confidential, Unrepresented position

• The City does not participate in Social Security

TO APPLY
If you are interested in this outstand-
ing opportunity, please apply online 
at:

www.bobmurrayassoc.com 

Filing Deadline: 
Open Until Filled

Following the filing deadline, resumes 
will be screened according to the 
qualifications outlined above. The 
most qualified candidates will be 
invited to personal interviews with 
Bob Murray & Associates. Candi-
dates will be advised of the status 
of the recruitment following finalists’ 
selection. Finalist interviews will be 
held with the City of Gardena. A 
select group of candidates will be 
asked to provide references once 
it is anticipated that they may be 
recommended as finalists. Refer-
ences will be contacted only follow-
ing candidate approval.

If you have any questions, please 
do not hesitate to call Yasmin Beers 
at:

(916) 784-9080

HUMAN 
RESOURCES 
MANAGER



THE COMMUNITY
Since its incorporation in 1930, the City 
of Gardena has grown from a three 
square mile community known for its 
farm products to a highly developed and 
diverse community of six square miles and just 
under 62,000 residents. Gardena has always 
been and continues to be a residential community that 
prides itself in its diverse ethnic and cultural heritage. The City 
is situated in an ideal geographic location in proximity to key 
regional destinations such as Downtown Los Angeles, Long Beach 
and Los Angeles ports, the beach communities, and Los Angeles 
International Airport, making Gardena an ideal location to live 
and work. The City is known for its rich cultural diversity, beautiful 
landscaping, and high quality of life. Academic excellence and 
community education are high priorities in Gardena. In addition to nine 
public and private Elementary schools, the City has eight preschools, 
one City-operated family child care program, and three Japanese 
language schools. The full-service city prides itself in providing a full 
range of qualified services to the community. 

THE POSITION
The Human Resources Office’s role is to support the City of Gardena 
by providing human resources related services to approximately 
400 employees. Under general direction of the City Manager, this at-
will position plans, organizes, directs, and administers the City’s Human 
Resources and Risk Management Divisions; provides advanced 
managerial level human resources and risk support and services in the 
areas of labor and employee relations, classification and compensation, 
employee benefits, recruitment and selection, worker’s compensation, 
risk management, organizational development, and other related 
duties as assigned.

Essential functions of the Human Resources Manager include, but 
are not limited to:

• Provide effective leadership to accomplish the goals and  
objectives of the City, community, City Manager, and City Council.

• Serve as the City’s official Human Re-
sources Officer and represent 
the City’s Human Resourc-
es Division in hearings 
and litigation.

• Develop and main-
tain effective human 
resources practices 
and procedures.

• Consult with the 
City Manager, de-

partment heads and managers, 
and/or supervisors regarding 
human resources policies, prac-
tices, and resolutions.

• Develop and monitor the divi-
sional budget.

• Represent the City during nego-
tiations as part of the City’s  
negotiations team and partici-
pate in the formulation and  
implementation of bargaining 
agreements and resolutions.

• Supervise and participate in the 
development and presentation 
of benefits information programs 
and activities including coordi-
nating with benefits third party 
administrator to manage and 
improve employee benefits.

• Review, submit, and manage 
unemployment insurance claims 
and represent the City in unem-
ployment insurance hearings.

• Oversee the City’s worker’s 
compensation and claims admin-
istration programs and activities 
with the third party administrators; 
oversee and manage training 
activities and compliance.

• Develop, review, and approve 
training course content and media.

• Confer with and advise depart-
ment staff and City employees 
by providing advice, problem 
solving assistance, answers to 
questions, and interpretation of 
Personnel Rules and Regulations, 
Memorandum of Understanding 
(MOU), and other related provi-
sions.

• Advise and make recommen-
dations to management and 
supervisory staff on disciplinary 
and performance issues.

• Conduct investigations or partici-
pate in the selection of an inves-
tigative firm regarding discipline 

and grievance matters and 
harassment and discrimi-
nation complaints.

• Oversee the recruitment 
and selection for all 
City staff and contract 
non-City workers.

• Make recommendations 
regarding examination 
process.

• Act as official Department 
liaison and coordinate with 
external and internal teams, 
committees, other government 
agencies, and the community.

• Prepare reports/agenda items and make recommendations for 
and to the City Manager and City Council.

• Participate as a member of the City’s Management Team.

THE IDEAL CANDIDATE
The City of Gardena is seeking an experienced human resources  
professional with a collaborative, engaging, and open style and a good 
balance of technical and interpersonal skills to serve as its Human 
Resources Manager. The ideal candidate will bring demonstrated 
leadership capabilities, a breadth of expertise in human resources 
functions, and a proven track record of successful interactions with 
employee groups. This is a dynamic and hands-on position, directly 
involved in negotiations, training, discipline, and other facets of human 
resources. This position, therefore, requires an individual with excellent 
oral and written communication skills who is accessible, adaptable, and 
an active listener. The City is seeking candidates who will take a proactive 
approach to addressing challenges and offer creative solutions to 
problem-solving. 

The ideal candidate will be a proven self-starter who can 
work autonomously and is not afraid to bring innovative 
ideas forward and try new things. The incoming 
Manager will be looked upon to ensure that the 
City’s workforce reflects that City’s culture and 
values. The successful candidate will be a 
committed mentor and leader that inspires trust 
in others and encourages an environment of 
teamwork throughout the organization. A can-
didate with experience in developing and leading 
staff training and growth will be highly valued.

It is expected that the selected candidate will have 
knowledge of modern principles and practices of human 
resource administration, leadership, management 

practices, techniques, and methods 
to accomplish the goals and ob-
jectives of the City Council and 
Executive Management Team. 
Candidates must have the ability to 
interpret and implement employ-
ee benefit programs; to handle 
difficult situations with tact and 
diplomacy and to maintain a high 
level of customer service and 
confidentiality in all situations; to 
establish and maintain effective 
working relationships through the 
course of business; and to collect, 
evaluate, and interpret data and 
make sound recommendations on 
complex issues.

Qualified candidates will have 
graduated from an accredited 
college or university with a Bach-
elor’s degree in human resources, 
business or public administration, 
or a closely related field. At least 
five (5) years of progressively  
responsible, professional level hu-
man resources management ex-
perience is required, with three (3) 
years having been at a supervisory 
level over a human resources 
program, division, or department. 
Experience with Tyler Technology 
(Eden) or other human resource 
software is highly desirable.

COMPENSATION
The annual salary range for 

the Human Resources Man-
ager is $111,800 - $142,688; 
placement within this 
range is dependent on 
experience and qualifi-
cations. The City of Gar-
dena also provides a 

generous benefits pack-
age, not limited to:

• City paid medical (PPO Plan 
or HMO Plan), vision, dental and 
prescription for employee plus 
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